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Welcome! Weôll start with a quick overview of the process. 
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Just Kidding!
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Module

1

Module

2
What you need 
to know before 

you upload

Moving your 
site to the 
internet



Some basics
Before we jump in, when you see text 

highlighted in Green it means it is the 

name of some thing like a button, 

menu, or  a step to do.

Pink means it is really important.

Now letôs look at Windows Explorer 

and prepare our folders so we know 

where to put everything.
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Intro

Letôs go!



Module 1
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We will cover the Basics of 

how to:

ÅParts of Windows Explorer

ÅSet up the file structure

ÅName files the ñright wayò 

Module

1



Windows Explorer

Windows Explorer shows the structure of the files on your computer.
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Set the 
View to 
Details

Working on 
the Desktop

We will 
make this 

folder

Module 1

Structure



Set up the file structure

All the pages, images, audio, video, animations and all other item you 

put in your website are considered files. We need to organize these 

files so we know where to find them when we need them. 
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Letôs create a folder on your desktop where your files will reside.  

Module 1

Structure



Set up the file structure

Letôs create a folder on your desktop:

1. Right-click on the desktop

2. Select  New

3. Select  Folder

4. For todayôs tutorial, name the folder: 4thFloorAptB 

Put no spaces in the name.

Now create a second folder:

1. Name it images

2. Drag it to the first folder to put it inside.

Do not capitalize the name images
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The name 4thFloorAptB is actually 

the address where your website 

will ñliveò on the internet, but we 

will get to that later. 

Just remember to put all your 

images in your images folder.

Now think about how your pages 

will look. Pause here and start 

your first page. When you have it, 

go to the next page of this tutorial.

Set up the file structure
Module 1

Structure



Your homepage

Did you make your homepage? The name always starts with the word 

index. The last part depends on the type of file. Name yours index.html

Save that page in the 4thFloorAptB folder you just created.
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I save my page 

often so my hard 

work is safe if my 

computer crashes.

Module 1

Naming



When naming files

Always

Å Name pages and images 

descriptively

Å Use lowercase letters

Å Name the first page of 

your index.html
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Never 

Å Put spaces in the name

Å Use periods in the name

Å Name with characters 

other than letters and 

numbers

We will use .html for all our pages.

Module 1

Naming

*If the names have spaces, periods or special characters the pages might not 

show up in the browser correctly!  



Where to save your pages

Browse to the Desktop for the 4thFloorAptB folder you made earlier. 

Save the page as index.html
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You learned how to:

ÅParts of Windows Explorer

ÅSet up the file structure

ÅName files appropriately

Module

1



Module 2
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How to Upload  to the server.

You will learn how to:

ÅDownload Filezilla

ÅHow Filezilla works

ÅConnect to the server

ÅLocate your files to move

ÅUpload your files

ÅView your website online

Module

2



Letôs move your website 

to the web
In Module 1 we learned to set up the structure of the files 

and where everything goes.
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Now we are ready to use the free software 

FileZilla to move our website to the Web 

Server so our judges can see it. 

Module 2

Server
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Whatôs a Web Server?

A Web Server is like a virtual apartment building. The MCWT rents 

space on a server owned by a hosting company. It is the same as 

renting a floor in someone elseôs building. Our space is one of many on 

that server.

Your website is just one of the many
apartments on our floor. Just like an 
apartment has an address, so does 
your website. 

Weôll come back to your apartment a 
little later. First we need to download 
the software that helps you ñmove inò 
to that apartment.

Module 2

Server

Letôs download FileZilla now.



Downloading FileZilla

1. Go to http://filezilla-project.org/

2. Click on the download the Client Version.
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Module 2

FileZilla

http://filezilla-project.org/













































